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What is Accounts Payable

• Liability to the State
• Legislation, contracts, and eligibility requirements of certain grants
• For goods ordered and services received

• Exchange vs. Non-exchange transactions
• Exchange – when consideration has been exchanged
• Non-exchange – when commitments to sacrifice resources reach a similar 

stage of maturity
• Encumbrance accounts do not qualify as a liability - they are budgetary accounts 

that only record commitments



Service Dates

• Accounts payable is booked using Service Dates
• For example, if a July PRC has June service dates, this transaction relates to the prior fiscal 

year and is booked to accounts payable for CAFR reporting)

• Imperative that Service Dates are accurately entered year round
• A report is pulled for the entire fiscal year to estimate Accounts Payable from transactions 

recorded that relate to the prior fiscal year

• All transactions are subject to audit
• Questions on Service Dates?

• Please see our website at https://sao.wyo.gov/ and look under the State Agency Reporting 
section for further guidance.

https://sao.wyo.gov/


Accounts Payable is Reported on the CAFR
• Accounts Payable is a required line item on many statements found in the 

Comprehensive Annual Financial Report (CAFR) 



What does CAFR need from Agencies

• Year Round
• Accurate Service Dates

• During the Audit
• Timely Responses to requests for the following information:

• Federal Accounts Receivable
• Service Dates Fiscal Year Crossover
• External Auditors Subsequent Disbursement Selections
• Additional requests from external auditors



Federal Accounts Receivable Reporting

• Agencies that receive Federal Funds
• Used to capture the Federal Receivable portion of Accounts Payable

• On the Summary tab, indicate % that will be Federally Reimbursed
• If the Fed % is 0, please indicate that so we know that line was reviewed.  
• The Fed Amount column will automatically calculate based upon the entry in the Fed % column
• The Detail tab can be utilized for more specific information 



Service Dates Crossover Reporting

• Service dates cross fiscal years on payment document require more infromation
• This request can be completely avoided

• It is recommended that the Agency create two lines of coding – one for services rendered prior to June 30 and a 
second line for services rendered after June 30

• Provide the following necessary information when a fiscal year crossover happens.
• Enter the amount for serviced rendered PRIOR to June 30 in the Accounts Payable column and the amount for 

services rendered AFTER June 30 in the Remaining Amount column.  The Difference column will automatically 
calculate for you and should be 0.

• Enter the % that is to be Federally reimbursed (if applicable) in the Percent that is Federally Reimbursed column, the 
Fed Amt column will automatically calculate for you.



Subsequent Disbursements Selections

• Expenditure selections for testing are made by external auditors.
• The CAFR division will email you if your agency’s expenditures are part of the auditor’s 

selections.
• Provide supporting documentation for each selection, should include the following, as 

applicable:
• Related payment voucher
• Vendor invoice(s) or other type of supporting documentation (i.e. worksheets, State Statute 

documents, contracts, receipts, etc.)
• Evidence of the applicable period of service to which the expenditure applies, if not 

provided in items listed above.  If the payment is a grant reimbursement to a grantee, provide 
documentation showing the underlying service period of the grantee’s expenditures being 
reimbursed.



Additional Requests from Auditors

• Support for percentage Federally Reimbursed on:
• Federal Accounts Receivable spreadsheet
• Service Date Crossover spreadsheet

• Additional questions on supporting documentation
• Provide more information initially to mitigate questions later



Questions?

Contact us at any time:
SAO CAFR Help Desk

307-777-2460 or
saocafrgroup@wyo.gov

mailto:saocafrgroup@wyo.gov
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