
Board / Commission Member Per Diem
Effective July 1, 2023

Any new claimant who submits their first voucher for reimbursement of travel
expenses must fill out the most current version of the IRS FORM W-9 , which must be
entered into the WOLFS system in order to process the payment.

• This form can be found on the SAO website under Vendor Resources:
http://sao.wyo.gov/vendors/

During the 2023 Legislative session, W.S. 28-5-101(b) was amended to reflect, “The per diem
amount received by each member of the legislature for expenses shall be equal to an amount
to be determined on July 1 of each year by the state auditor that is equal to the most recent
per diem rates established by the United States general services administration for locations
within Wyoming.”

This update only changes the dollar amount of per diem compensation for Board/Commission
members that are reimbursed in the same manner as legislators. These individuals no longer
receive $109 per day. They will receive what the GSA determines. Federal travel per diem
rates can be found here: https://www.gsa.gov/travel/plan-book/per-diem-rates

This applies to members of the legislature and to members of any state board, commission,
council, authority or other state entity that specifically indicates they are paid as legislators in
Wyoming Statute.

Sample WOLFS-104 Form
Board/Commission Member paid as Legislator

The claimant will receive the total GSA Daily Lodging Rate plus the Daily M&IE Rates 
based upon their travel location. 

There are no reduced rates for the first/last days of travel, nor any meal deductions.

The reimbursement amounts should be added together and entered in the column 
titled “Legis Daily Reimb. Rate.”

The Claimant Status must be marked as ‘Legislator or Brd/Comm Member paid as a 
Leg.”

Be sure the agency is following the Wyoming State Statutes for Board/Commission per 
diem reimbursements as outlined for each board.

Key Points


